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Welcome panel

Click the Settings button



Settings panel

Select QC Readability

Next click the Edit button



QC Analysis Readability Settings 

Select the Importance of each element

After making your changes, click the 
Save button

The Importance settings and the Long Sentence definition 
directly affects the QC Readability’s Ranking (e.g. A, B, C, D, & F)



Settings panel

Click the Back to Welcome button



Welcome panel

Click the Next button to Start



Tasks panel

Select the Check Document Readability

Next click the Next button



Projects & Documents panel

Click the New button to create a new Project



Projects & Documents panel

Click the New button to import your document 
into the Professional Document Analyzer



Projects & Documents panel

Click the Analyze button to run the QC Readability test



QC Readability Analysis Results

<- Enter comments and assignments here ->

Click the Generate Report button to share w/ co-workers


